


CITY OF SAGINAW 
JOB DESCRIPTION 

 
 
Job Title:  Animal Shelter Tech                                      Effective:  02-01-2018 
Department:  Animal Services   State Employment Commission Code: 9199 
PT Time Position    Worker’s Compensation Number: 8831 
----------------------------------------------------------------------------------------------------------------- 
 
Job Summary: 
 
Work is performed under the supervision of the Director of Recreation and Community 
Engagement.  Enforces laws and performs in all areas pertinent to animal control regulations and 
operates City’s animal shelter.  Exercises sound judgment within limits prescribed by laws, rules, 
regulations, and department policies with guidance from supervisor.  Work is subject to review 
through activity reports and periodic observation of operation.  Position requires working a 
rotating schedule including weekends and holidays.   Performs related work as required. 
 
Essential Job Functions: 
 
Must have good communication skills.  Must have ability to work closely with all types of 
animals and handle animals of various sizes.   Must not be intimidated by animals.  Impounds 
animals as required.  Maintains and cleans kennel runs, cages and shelter buildings.  Provides 
food, water and care for impounded animals.  Releases animals from the shelter in accordance 
with prescribed procedures.    Assists the public in looking for lost or adoptable pets.  Assists 
field officers in unloading, checking in, releasing and relocating animals in the shelter. Keeps 
records and documents animal dispositions in a computer record keeping system.  Must be able to 
lift supplies or animals weighing up to 50-100 pounds.   
 
Other Job Functions: 
 
Assists other departments as needed. 
 
 
Required Education, Degrees, Certificates, and/or License: 
 
High School Diploma or General Equivalency Diploma.   Valid Texas Driver’s License. 
 
Experience, Training, Knowledge, and Skills: 
 
Working knowledge of animal control ordinances and laws and regulations, departmental policies 
and procedures, safety rules and regulations.  Skills in the use of radio equipment and related 
animal control equipment.  Skills in the routine operation of a motor vehicle.  Ability to meet and 
deal effectively with the general public, to make decisions and determine logical courses of 
action, to understand and execute written and oral instructions, to communicate effectively, to 
react calmly, quickly, and accurately to the situations.  Maintain physical standards necessary to 
do the job. 
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